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EMS Annual Meeting 
Oral presentations: Recommendations 

  

 

 
 

Thank you for  agreeing to make a presentation at the  

EMS Annual Meeting   

– European Conference for Applied Meteorology  and Climatology  

 

Recommendations 
 

A.  BEFORE YOU START consider  the fo l lowing quest ions:  

  What i s  the goa l  o f  your  presentat ion?  

Present  new resu lts,  ra i se open quest ions,  inst igate new research,  co l laborat ion,  …  

  What i s  the background of  people in  the audience?  

  What are the interests of  people coming to the presentat ion?  

 

B.  PREPARING THE MATERIAL  FOR YOUR PRESENTATION  

  Structur e your  presentat ion   

… overv iew – c lear  sect ions  –  conc ise summary and/or conc lusions  

  Use a t i t le  for  each s l ide ,  ind icate the current  sect ion ,  ind icate how many s l ides you are go ing  to  

present  on the top of  the s l ide.  

  Slides ideal ly  support  your  presentat io n  

 A mistake often made: putting all text on the slides and reading it out to the audience 

  Presentat ion s l ides should  

o  Have one message per  s l ide,  not  f ive.  

o  Not have too many  graphics or  p lots (at  most  four) ;  legends shou ld  be readable.  

o  Have fonts that  are  readable from the back o f  a  lecture room (not  smal ler  than 18pts) .  

o  Have a  l imited  number of  co lours,  fonts,  etc.  

o  Avoid  transit ion gimmicks .  

  Less can be  more  

o  Do not  use too many s l ides.  Ru le  o f  thumb: „ One s l ide per  m inute “ .  

 
C.  PREPARING THE PRESENTATION  

  Rehear se  your  presentat ion   

  Time:  your presentat ion  t ime  norm al ly is  12 m inutes p lus 3 m inutes for  quest ions from the 

audience and d iscuss ion  

o  Make  a concept :  how many minutes do you  p lan to  exp la in  a  speci f i c  s l ide?  

 A mistake often made: too much  t ime i s  spent  on the int roduct ion and background.  

  Be in  the lecture room in  t im e to upload your  presentat ion to the  com puter  

o  An assistant  wi l l  be present  in  the half  hour  before the sess ion  starts  to  assi st  you in  

upload ing.  For  the f i r st  morning session  star t ing 9 :45,  an ass istant  wi l l  a l so be avai lable 

from 8:40am to 9:00am .  
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  Dur ing the  presentat ion  

o  Turn to the aud ience,  not  to  the project ion of  the s l ides on  the wal l .  

o  Look for  eye-contact  wi th  the aud ience to grab attent ion.  

o  Have something  in  your hands l ike a  pen or  the pointer .  I t  prevents putt ing  your  hands in  

your pocket  or  do funny  th ings with  them.  

  Question  t ime  

o  Try  to  answer quest ions  to  the point .  

o  I f  you do not  understand the quest ion ask the chair  to  help  c lar i fy .  

o  No one can know everything:  i f  you do not  have an answer say  so.   

 

  

 

For  software availab le on the computer  and further  techn ica l  deta i ls ,  p lease  consu lt  the  

confer ence page.  

Please note that  Mac Software i s  general ly  not  ava i lable on the PCs.  

 


